Key West Garden Club, Inc.


                                            CUSTOMER INFORMATION
Note:  Please complete all contact information below

Event Information (please place an X):

______Wedding


______Other

Description___________________________________________

Name of Customer
___________________________________________

Address          _________________________________________________
City

___________________________ State_____________________ Zip____________

Telephone(home) ___________________________Telephone(work) __________________________

Telephone(cell) _________________________  Email ______________________________________
If event scheduled is a wedding please complete information below.

Bride’s Name   __________________________________________________

Address            __________________________________________________

City

___________________________ State_____________________ Zip____________

Telephone(home) ___________________________Telephone(work) __________________________

Telephone(cell) _________________________  Email ______________________________________

Groom’s Name   ________________________________________________
Address         ___________________________________________________

City

___________________________ State_____________________ Zip____________

Telephone(home) ___________________________Telephone(work) __________________________

Telephone(cell) _________________________  Email ______________________________________
Event Date Requested
________________________

Event Hours Requested     
________________________

Please note that event hours requested must include all time necessary for entry into the facilities for any set up, tear down, and clean up. If customer is using a caterer or event planner, please consult with them on the time window needed to be onsite inside the facilities.
If a third party caterer is being retained, please provide name and contact information below

Caterer Name ___________________________ Caterer Telephone Number ______________

Caterer Email Address     _____________________________

Note that for all events which include the consumption of alcohol, a valid off-site state of Florida alcohol license must be provided to the KWGC at least 30 days prior to the scheduled event
AGREEMENT
PREFACE: This Agreement is made and entered into by and between the Key West Garden Club, Inc. (“KWGC”) and ___________________________________________ (“Customer”).  
SIGNED AGREEMENT, DEPOSIT AND REFUND:  A signed and dated copy of this agreement and a deposit, as determined below, must be received by KWGC to secure any date. Any request for a refund requires notice in writing of at least 30 days prior to the date of the event or any funds remitted and held as a deposit will be forfeited.  All correspondence should be sent to the Key West Garden Club, PO Box 4131, Key West, FL 33045
INSURANANCE, INDEMNIFICATION AND ATTORNEYS FEES: The customer agrees that it has the necessary insurance to indemnify and hold harmless the KWGC and its respective affiliated entities or agents from all damages, liabilities, losses, penalties, judgments or expenses (including attorney fees) directly or indirectly arising out of or resulting from the acts, omissions, or negligence of any party.  The insurance required by the customer shall be a minimum coverage of $5,000 per person and $1,000,000 per accident with a minimum aggregate liability of $1,000, 000. All indemnity obligations shall survive any end to this agreement.  The prevailing party in any litigation between the parties relating to this agreement shall be entitled to reasonable attorney’s fees and court costs, including appellate costs from the other party.

RELEASE:  
The customer by executing this agreement hereby releases the KWGC and Monroe County from all actions, courses of action, damages, claims, or demands resulting from the use of the facility.
ASSIGNMENT:  KWGC may assign this agreement to any successor provided that the assignee assumes all liabilities, if any, hereunder.  The customer shall not sublet, assign or transfer this agreement or any portion thereof without the prior written consent of the KWGC.

ALCOHOLIC BEVERAGES:  If Alcohol is to be served at the event, the customer will be subject to all applicable local, state and federal laws and it is the customer’s responsibility to enforce all applicable laws.  Further, customer must insure that copies of appropriate licenses, permits and insurance are submitted to the KWGC in writing at least 30 days prior to the date of the special event. 
SOUND ORDINANCE: If any amplified sound equipment is to be used at an event, customer will be subject to all local laws and ordinances and must obtain any necessary permits from the City of Key West. Copies of such information shall be provided to the KWGC at least 30 days prior to the date of the special event. 
CLEAN UP:  
The customer shall be responsible for any and all set up and clean up of the facility including but not limited to setting out tables, chairs, garbage and refuse, electronic equipment, temporary lighting installations and decorations and returning the site to its prior condition immediately after the conclusion of the event.
SALES TAXES:  State of Florida and local sales taxes will be assessed on the total amount of the rental at the then appropriate rate (7.5% on March 25, 2009).  Any request for exemption from sales taxes must be accompanied by a current State of Florida Sales Tax Exemption Certificate.

ENTIRE AGREEMENT, COMPLIANCE:  This Agreement constitutes the only and entire agreement between the parties for an event.  Failure to comply with any portions of this agreement may result in cancellation of the event by KWGC.
RENTAL FEES:
Minimum fee for events during normal
KWGC business hours (Tuesday through 
Saturday 9:30 am to 3:30 pm)





2 Hours     $350.00 
Minimum fee for events that begin or conclude
outside of normal KWGC business hours



            2 Hours      $400.00 


Minimum fee for event with more than 40 people



3 Hours      $600.00
Minimum fee for event with third party caterer                            
 5 Hours      $950.00*
Charge for additional time (per hour) above minimum,

 including rehearsals or a walk through

            

1 Hour        $200.00
Surcharge for Friday /Saturday evening events 
(after 5PM) between December 1 and April 30   




         $200.00
Charge for resin chairs ($1 each) and tables ($5 each)
* Telephone consultation with a KWGC representative is required to determine the exact cost and time needed for an event, including set up and break down time.
Contact the KWGC at 305-294-3210 during normal opening hours, 7 days a week, 9:30 am to 5 pm, or you can e-mail us via a link from the WEDDINGS/SPECIAL EVENTS page of our web site: www.keywestgardenclub.com
or directly at:  keywestgardenclub@netzero.com 
Summary of Rental Fees:
Special event fees (based upon time, duration, 
and type of event) 



                                   $________________________

Rental of tables and chairs




           $_________________________

Subtotal Total Rental Fees




           $_________________________

Add applicable 7.5% sales taxes



            $_________________________

Total Rental Fees






$_________________________

50% of Total Rental Fees due as deposit  
to reserve date          






$__________________________

Balance Due 30 days prior to special event date


$__________________________                                                                       

Customer Name


(Printed)
_______________________________________

Customer Name and Date

(Signature with date) _________________________________
KWGC Representative

(Printed)
_______________________________________

KWGC Representative

(Signature with date) ___________________________________
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